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Welcome to Brighton Place 

Dear Unit Owner, 

Welcome to Brighton Place.  You made a fine choice in selecting Brighton Place as your home.  We are 
confident that your days and years ahead will be personally fulfilling here in the Brighton Place community. 

You should have received and read important documents prior to moving into the community.  These 
documents include, FOURTH AMENDED AND RESTATED PUBLIC OFFERING STATEMENT FOR BRIGHTON PLACE, 
A CONDOMINIUM, The By-Laws, and The Handbook.  If you do not have these documents please contact our 
Property Manager. 

York H-G Properties, LLC 
Ryn Miller,ryn.miller@yorkhgproperties.com 
(717) 501-4435

The Handbook includes the Rules and Regulations for the community as well as tips and useful advice for 
making your living in Brighton Place a pleasant experience.  Do take the time to read The Handbook and keep 
the information handy for quick reference.  Please update the information in The Handbook when you receive 
revised pages. 

Included in The Handbook is the: 

UNIT OWNER CONTACT SHEET.  The information on the form will enable us to keep up-to-date information 
about ownership and leasing property in Brighton Place and to act quickly and efficiently on your behalf in 
case of an emergency.  We encourage you to fill it out and return it as indicated on the form. 

ARCHITECTURAL VARIANCE REQUEST FORM must be completed and submitted to the property manager if you 
wish to make architectural or landscaping changes. 

RULES and REGULATIONS – Please review this document thoroughly! 

The Executive Board periodically publishes the Brighton Place News and you will find important information 
there.  Please direct any questions, problems, maintenance requests, or requests for architectural or 
landscape changes to our Property Manager. 

You are a member of the Brighton Place Condominium Association.  It will only be as strong as each resident-
owner wants it to be.  Your involvement is both welcomed and needed in order to assure the community’s 
good order and success. 

Sincerely, 

Brighton Place Executive Board 
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What is a Condominium? 

 

 
A multiple-unit complex, the units of which are individually owned, each owner receiving a recordable deed to the 
individual unit purchased, including the right to sell, mortgage, etc., that unit.  All owners share in the expense for 
maintenance of the common areas and services for the entire community.  Money is collected and services are provided 
through an Association that is made up of all unit owners. 
 
“Apartment” is a word to be avoided because it can lead to misunderstanding.  In an apartment or rental community, 
there is one owner and many tenants.  The owner is responsible for virtually every phase of the physical and financial 
aspects of the property.  The tenant looks to the landlord as the person to go to if there is anything unsuitable in the 
community.  The tenant can leave at almost any time and the landlord can evict a tenant. 
 
Sometimes condominium Unit Owners look at their Association as being somewhat analogous to a landlord who can fix 
anything on demand.  This is a poor analogy; The Association is not the landlord!  Rather, the Association is “us” – all the 
Unit Owners. 
 
Most condominiums have two foundational documents: 
 

1. The Declaration establishing the condominium, and 
2. The By-Laws setting up the initial framework and rules by which Unit Owners govern themselves.  The Code sets 

forth the areas of responsibilities of the Association as a whole and the Unit Owners as individuals.  In general, 
Unit Owners are responsible for the interiors of their units and the Association assumes responsibility for the 
outside of the unit and the common grounds. 

 
In joining The Association, unit owners agree to place themselves under some restrictions.  For example, no owner can 
decide one morning to paint his or her garage door a shocking pink.  Generally, an owner cannot park anywhere he or 
she feels like parking.  There are rules governing parking, alterations of the exteriors of the units, and other aspects of 
daily life.  Please refer to the Rules and Regulations. 
 
One question that the Association must deal with is the level of services provided to unit owners.  Remember, The 
Association is “us” so it is the unit owners who ultimately decide the level of services.  Income and expenses must be 
projected and managed through a budget.  The budget sets forth exactly what services are provided and at what cost.  If 
unit owners, through a decision made by The Association want more services, their monthly condominium fee must be 
adjusted to reflect the additional cost.  Likewise, if a lower fee is desirable, the unit owners must accept a reduction in 
services. 
 
Condominiums are popular because people have found that by banding together they can provide services to 
themselves more economically than on an individual basis.  They can also purchase services, such as snow removal and 
lawn care that they do not wish to do on their own.  The best condominiums are those where a significant number of 
unit owners are involved in the operation of their community through the Board of Directors and/or Committees of The 
Board.  Misunderstandings and dissatisfaction come about when unit owners are not involved, leaving all the 
responsibility to a few people. 
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Introduction to the Brighton Place 

Condominium Association 

Voter Information 

• You are now a resident of the 10th Precinct, Upper Allen Township, Cumberland County.
• You need to register to vote in the 10th Precinct if you moved from a different voting district.
• Our voting place is Geneva Green Apartments, Building 1, 500 Geneva Drive, Allendale Road,

Mechanicsburg, PA 17055.
• Our U.S. House District is the 4th.
• Our PA State Senatorial District is the 31st.
• Our State House Representative District is the 88th.

Management of the Association 

Five elected unit owners form the Executive Board that governs Brighton Place.  State law vests all power with 
this Board.  Board members serve without pay and are your neighbors who volunteer their time to manage 
The Association’s business.  The Board contracts with a professional property manager to handle fiscal and 
administrative duties as directed by the Board. 

All unit owners are members of the Association and those in financial good standing are eligible to become a 
member of the Executive Board.  Unit owners who wish to meet with the Board must contact the Property 
Manager in writing regarding the reason for the requested meeting.  A timed agenda will be established and a 
mutually agreed upon time, date, and location will be determined for the meeting. 

The Property Manager for The Brighton Place Condominium Association is: 

Contact:  Ryn Miller, ryn.miller@yorkhgproperties.com
  

York H-G Properties, LLC 
40 Gotham Way, Suite D 
Red Lion, PA 17356 
(717) 889-0515
www.yorkhgproperties.com

The Property Manager receives a monthly fee for which they provide: 

Administrative Services - Administer rules, keep records, maintain a database of owners, attend to 
correspondence, and guide The Board. 

Fiscal Services – Prepare an annual budget, manage monthly and special assessments, follow up on 
delinquencies, make disbursements and keep all financial records. 

Physical Management – Preserve and protect The Association property, supervise persons providing 
maintenance for the Association, negotiate and manage all contracts for services. 
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Brighton Place 

 
 
 
 

Annual Association Meeting 
 

The annual Association Meeting is open to all unit owners and is usually held in October.  Unit owners receive 
a packet of information and notice of the meeting date and time at least ten (10) days prior to the meeting.  
An election of Board members is held, reports on the current year’s operation are presented, the budget for 
the next year is provided for review and questions, and matters of Association interest are discussed. 
 

Architectural and Landscape Modifications 
 
External changes to your unit are limited in order to retain the character of Brighton Place.  If you wish to 
make any external modifications to your unit or landscaping you must have written approval from the 
Executive Board.  Contact the property manager to obtain the necessary form for your request.  The property 
manager will forward your proposal to the Board.  You will be notified in writing of the Board’s decision. 
  

Cable TV & Internet 
 

The TV and Internet providers in Brighton Place are Comcast and Verizon.  Cable TV and Internet is optional 
and paid for by the unit owner.  If you are getting a Verizon installation, their box must be installed inside the 
garage and not on the exterior of the building.   
 

Garbage, Trash and Recycle Pick-up 
 
Republic Trash Services, York, PA, (717) 845-1557, a private contractor approved by Upper Allen Township, 
picks up garbage and recyclable material every Wednesday.  Republic Trash Services observes the following 
holidays and will conduct trash pick-up on a one-day delay – New Year’s Day, Memorial Day, July 4th, Labor 
Day, Thanksgiving, and Christmas.  The unit owner pays for this service and must contact Republic Trash 
Services to begin pick-up.  A wheeled trash can with attached lid can be obtained from Republic Trash 
Services.  A recycle bin can be obtained at the Upper Allen Township Office, 100 Gettysburg Pike (across from 
Hoss’s).  To dispose of hazardous waste, e.g. paint, stain, fertilizers, contact Cumberland County Solid Waste 
Authority, 1 Courthouse Square, Carlisle, PA 17013, (717) 240-6489. 
 

Insurance Policies 
 
The Condominium Association carries structure replacement and liability policies.  You will receive a 
Certificate of Insurance, which names you as an “additional insured” and shows the deductible and amount of 
replacement coverage.  You should obtain your own policy for personal property, dwelling, liability, and gap 
coverage. 
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Brighton Place 

 
 
 
 
 
 

Neighbors 
 

Brighton Place is fortunate to have many wonderful residents.  Get to know them and observe “The Golden 
Rule” in the treatment of your neighbors.  It is recommended that a neighbor have a key to your unit to be 
used in case of an emergency.   
 
Please note:  It is not the responsibility of The Board or the Property Manager to resolve disputes among 
neighbors. 

Landscaping and Lawn Services 
 
The Association has an annual contract with a lawn service company.  The company is responsible for mowing 
and edging the lawn, blowing clippings from walks and driveways, weeding, trimming shrubs, and replacing 
tan bark.  Please do not leave stake-secured pet chains/leashes lay on the sidewalk or driveway as they may 
become entangled in the lawn mowing equipment.  Please refer to the diagrams in Appendix 4 Landscape 
Maintenance (Association and Owner’s Responsibilities).  The Association also has a contract for seasonal 
fertilization of lawn, trees, and shrubs.  

Litter 
 

Brighton Place does not have a groundskeeper on the payroll.  Your help in keeping the complex free of litter 
is greatly appreciated. 

Monthly Assessment 
 
The monthly assessment funds the anticipated general operations and services for the community and the 
reserve fund.  Some of the items included in the annual budget are utilities such as the fire hydrant and power 
for the street lights, landscaping and lawn services, snow removal, insurance, cleaning the gutters, 
management fees, routine maintenance and repairs of the exterior of the buildings, and the reserve fund 
(used for projects such as roof replacement). 
 
It is imperative that your monthly assessment be submitted on time.  It is payable in advance and is due on the 
first day of each month.  Any assessment not paid ten (10) days after the due date is subject to an additional 
late charge of five (5) percent each month.  All payments are to be made payable to Brighton Place and sent to 
The Property Manager.  Setting up automatic payments is strongly encouraged. 
 

York H-G Properties, LLC    Contact:  Ryn Miller, ryn.miller@yorkhgproperties.com 
40 Gotham Way, Suite D 
Red Lion, PA 17356 
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Brighton Place 

 
 
 
 
 
 

Special Assessment 
 
The income from the monthly assessment may not be sufficient to fund some expenses.  The expense may be 
the result of an emergency, such as sink hole repair, and/or it is planned in advance, such as roof replacement.  
When this happens it may be necessary to impose a special assessment.  Every effort is made to keep special 
assessments as infrequent as possible and to provide maximum lead time for payments to be made. Since the 
expenses are not within the budget, assessments must be paid within the deadline stated in order for financial 
obligations to be met. 
 

Parking in Brighton Place 
 
There are parking restrictions and regulations. See Appendix 1 of The Handbook, Section 8 of the Rules and 
Regulations. 
 

Paperwork Requests 
 
Unit Owners who request paperwork from the Property Manager, e.g., documents required for the sale of a 
unit will be billed for the cost of providing such material. 
 

Pets 
 

There are species and size restrictions. See Appendix 1 of The Handbook, Section 10 of the Rules and 
Regulations”. 
 

Propane Gas for Fireplace 
 
Use of the gas fireplace is optional and propane is paid for by the individual unit owner.  Check the company 
name on the gas tank(s) before calling for connection or service.   
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Brighton Place 

 
 
 
 
 
 

Security and Safety 
 

Security is a big issue in most neighborhoods. Please inform the Property Manager about ideas or suggestions 
you have about making this neighborhood more safe and secure.  Although Unit Owners are responsible for 
their own safety, you are asked to please take basic, common sense precautions in order to assure the safety 
and security of everyone in Brighton Place. 

• Call 911 in an emergency. 
• Turn on your exterior (front and back) lights when it is dark outside. 
• Use restraint in giving out information about your neighbors, e.g. “The Joneses are out of town this 

week” or “John works all the time and is seldom home.” 
• Keep your exterior doors locked, even when you are home. 
• Lock ground floor windows when you are not at home. 
• Keep your vehicle(s) locked. 
• Be alert of suspicious activities and report anything unusual or troubling to the Upper Allen Township 

Police (717) 795-2445. 
• Unit owners may install a monitoring alarm system in their unit.  This is an individual decision and is at 

the unit owner’s expense. 
• Require identification before admitting a stranger into your unit. 
• Please drive carefully and within the 15-mile speed limit in the complex remembering that the 

driveway within Brighton Place is for two-way traffic. 
 

Winter 
 
There must be 3” or more of snow before the contractor will remove snow from the roadway, sidewalks, and 
driveways.  The decision on snow removal for lesser amounts is made in consultation with our contractor and is 
based on the amount of snow, type of snow (wet or dry), the forecast for precipitation, and anticipated 
temperatures for the following days.  As a unit owner you must share in the responsibility for keeping the area 
around your unit safe for neighbors and guests.  Use "concrete friendly" products when needed.  Consider taking 
the time to help those neighbors who may be unable to perform these tasks. 

It is very important for you to keep your outdoor heat pump unit free of snow.  A two-foot area should be kept 
open around the heat pump.   

Attention pet owners: Please do not leave stake-secured pet chains/leashes lay on the sidewalk or driveway.  If 
they are covered by snow they may become entangled in the snow removal equipment. 
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Brighton Place Condominium Owner’s Association 

Rules and Regulations 

Many of these provisions merely restate rules that are already imposed by The Act, The Declaration, and 
The Bylaws.  Unit owners are referred to Article VI Section 6 of The Declaration – “Use Restrictions” and 
Amendments.  These Rules and Regulations do not replace or change provisions In The Act, The 
Declaration, or The Bylaws.  In the event of any conflict between these Rules and Regulations and either 
The Act, The Declaration and its amendments, or The Bylaws, the provisions of these documents will 
govern. 

Adaptation of New Rules and Regulations  

Rules and regulations are adopted by the Executive Board pursuant to the powers conferred on the 
Executive Board by the Pennsylvania Uniform Condominium Act, 68 Pa. C.S.A. Section 3302(a)(1) and 
3303(a); The Brighton Place Declaration of Condominium and The Brighton Place Condominium 
Association By-Laws.  The Executive Board may adopt other rules or regulations from time to time as are 
reasonable and necessary for the safety, general appearance, care and cleanliness of the buildings and 
property and to assure the comfort and convenience of all residents. 

Prior to consideration for adoption by the Board any change(s) or addition(s) to the Rules and 
Regulations may be reviewed by the Association’s Committee on Rules and Regulations.  The proposed 
change(s) or addition(s) to the Rules and Regulations shall be provided by reasonable means to unit 
owners of the Association at least 20 days prior to the final consideration of the proposed rules or 
regulations at a regularly scheduled meeting of the Executive Board.  Objections to or concerns about 
the proposed changes or additions by unit owners of the Association shall be considered by the Board 
prior to the final adoption of the Rules and Regulations. 

In the event of an objection, the written petition of at least 13 unit owners (15%) is sufficient to require 
a vote by the Association at a time and manner selected by the Board on any proposed addition or 
change. The use of the petition is also valid when a change is proposed by the petitioners themselves.  
Twenty two unit owners (25%) of the eligible members of the Association must vote with 51% of the 
total votes required to be valid. 
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Definitions – For purposes of these Rules and Regulations, the following definitions apply. 

Common Elements are all portions of the condominium other than the units and those portions 
identified as Limited Common Elements (See Sec 5.1, page 8, in The Declaration Document for exact 
wording). 

Limited Common Elements are portions of buildings that serve only a particular unit, i.e., front porch, 
back patio, deck, windows; and areas such as the four foot (4)’ planting area along the Brighton end 
units and the three foot (3’) area between the inside units, the planting area directly in front of the unit 
and concrete walk area to each unit.  (See Sec 4.1, page 7, in The Declaration Document for exact 
wording). 

Family Members - Include spouses, children, parents, siblings, grandparents, and grandchildren only. 

Meeting is a gathering of Board members and/or unit owners.  At the Board’s discretion, the gathering 
will take place in person at a designated time and location or by electronic conferencing at a designated 
time by phone or video conferencing. 

Written or in writing is communication in the form of electronic or U.S. Mail. 

Property Manager is the contractor selected by The Association to oversee and manage the daily 
operations of Brighton Place. 
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The following Rules & Regulations Apply to Unit owners, Residents, Lessees, and Visitors 

1. Alterations to the exterior of the Unit, Limited Common Elements, or Common Elements 
a. Most alterations must have written Executive Board approval. 
b. Stipulations 

i. The unit owners shall be responsible for any increase in insurance and maintenance 
costs caused by their requested and approved alterations. 

ii. The unit owner shall be responsible for repair of any damage to the unit, Limited 
Common Elements, Common Elements, and to any other unit that may occur during 
the alterations. 

iii. All contracted work shall be performed by a licensed and insured professional 
contractor. 

c. Approval process 
i. Requests for external alterations to a unit, Limited Common Elements, or Common 

Elements shall be submitted to the Property Manager using the Architectural 
Variance Form (AVR).  The request must include a drawing of the proposed 
alteration and other essential details such as purpose, dimensions, color, type of 
materials, and name of the contractor. 

ii. After reviewing the proposed alterations, the Property Manager will submit the 
request to the Executive Board. 

iii. The Executive Board will review the request and make a decision. 
d. No porch, deck, patio, or structure shall be built, enlarged, decorated, painted, or altered 

without prior written approval of the Executive Board. 
e. Installation or replacement of storm doors is permitted with the following stipulations and 

when the “Approval Process” has been completed: 
i. The storm door must have a white frame. 
ii. The front storm door must be full view with or without a self-storing screen. 
iii. The back storm door may have a partial panel. 

f. Replacement of the windows of a unit is permitted with the following stipulations and after 
the “Approval Process” is completed. 
i. The replacements shall be the same color, style, and size of the current windows. 

g. Replacement of the garage door of a unit is permitted with the following stipulations and 
after the “Approval Process” has been completed.  

    i.            The replacement door shall be white and the same style as the current garage door. 
h. Replacement of the outdoor light fixtures attached to the building is permitted without prior 

written approval but with the following stipulation. 
i.        The replacement light shall be the Board light (Contact the Property Manager)                                       

i. Replacement of the exterior door hardware is permitted without prior written approval but 
with the following stipulations: 

    i.             The replacement is the same style as the original hardware.  
    ii.            The replacement shall have brass or nickel finish. 

j. Repainting the exterior door(s) and shutters is permitted with written permission from The 
Property Manager. 

k. The physical responsibility for the maintenance, repair and replacement of most Limited 
Common Elements is on the Association, however the Executive Board has the right to 
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request a unit owner make repairs to the exterior of a unit or Limited Common Elements at 
their expense or the Association will make the repairs and bill the cost back to the unit 
owner. 

l. Items such as signs, flags, decorative plaques, statuary, house numbers, awnings, trellises, 
canopies, shutters, privacy fences, radio or TV antennas shall not be hung, displayed, 
attached, or mounted to the exterior of the building, windows, doors, porches, decks, 
patios, Limited Common Elements, or Common Elements without prior written approval 
from the Executive Board. 

i. Flags 
1. Display the American flag 

1. A diagram with the proposed method of installation shall be submitted 
and approved prior to the installation of the flag holder. 

2. Proper American Flag etiquette shall be followed. 
3. Freestanding flagpoles are not permitted. 

2. Decorative flags may be displayed only in the flower beds of the Limited Common 
Elements. 

ii. Satellite dishes are not permitted in Brighton Place. 
m. Plantings and landscaping 

i. Association/Unit Owner landscaping responsibilities are defined as follows. 
1. Association – the Common Elements, the original Limited Common 

Elements bedding of each unit, and along the side of the building. 
2. Unit owner responsibility  

a. The rear yard area directly behind the unit and along the side of the 
patio for the end units. 

b. Any annuals, perennials and/or additional plantings put in by the unit 
owner or a previous owner. 

ii. Original Limited Common Elements plantings are not to be altered or removed 
without prior written approval. 

iii. Unit owners/residents desiring to plant additional shrubs, trees, or perennials, 
either within or outside, the original Limited Common Elements bedding areas, 
or create additional planting or landscaping outside the original Limited 
Common Elements bedding shall obtain written approval prior to making any 
changes. 

iv. Unit owner(s) and subsequent unit owners are responsible for maintaining all 
approved additional plantings or landscaping. 

v. Annual flower plantings within the Limited Common Elements bedding areas 
and patios are permitted without prior written approval and shall be maintained 
by the unit owner. 

vi. It is the unit owner’s responsibility to notify the Property Manager of any 
original Limited Common Elements plantings that are diseased or dying, so, that 
the plants may be considered for replacement by The Association. 
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2. Alterations to the Interior of the Unit  
a. Stipulations 

i. The unit owners shall be responsible for any increase in insurance and 
maintenance costs caused by alterations. 

ii. The unit owner shall be responsible for repair of any damage to the Unit, 
Limited Common Elements, Common Elements, and to any other unit that may 
occur during the alterations. 

iii. All contracted work shall be performed by a licensed and insured professional  
contractor. 

b. Please refer to The Declaration Section VI, 6.1 g, h, I, and j. 
c. Nothing shall be done or shall be permitted to be done to a building or unit which would: 

i. Jeopardize the structural soundness or safety of the building or impair any 
electrical or mechanical system therein. 

ii. Adversely affect either the fire retardant or sound absorbent quality of the 
building. 

iii. Violate any applicable law, ordinance or governmental rule regulation or order. 
iv. Cause a fire or safety hazard. 

3. Laws, Statutes, Ordinances, and Insurance 
a. No unlawful use shall be made of the unit or condominium property.  All valid laws, zoning 

ordinances and regulations of all government bodies having jurisdiction shall be observed. 
b. No unit owners shall permit anything to be done or kept in his or her unit, Limited Common 

Elements or Common Elements which will violate a law, statute, ordinance or regulation of 
any governmental body or which will result in the cancellation of any insurance maintained 
by The Association. 

c. Nothing shall be modified or stored in any unit, Limited Common Elements, or Common 
Elements which will increase the insurance premiums on the condominium without the 
prior written consent of The Executive Board.  Consent may be conditioned upon the unit 
owner being required to bear the full amount of the increase. 

d. The Association shall maintain comprehensive liability insurance and also hazard insurance 
for all portions of the premises outside of the Units and any Common Elements located 
within any Unit.  See the Declaration Article IX for insurance requirement details. 

e. Unit owners and mortgage companies will receive a Certificate of Insurance from the 
Association’s insurance company naming the unit owner as the additional insured.  

f. Unit owners are responsible for carrying insurance for all portions of the unit.  See the 
Declaration Article III Section 3.2 for the definition of the Unit. 

g. It is suggested that unit owners obtain additional insurance which includes personal liability 
and coverage for personal contents. 

h. Any unit owner making a claim and receiving payment from the Association insurance will 
pay the deductible.  If more than one unit owner is making a claim for a particular incident 
the cost will be shared by the unit owners involved. 

i. Unit owners will be informed of the deductible amount on an annual basis in the documents 
received prior to the annual meeting or if the deductible amount changes. 
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4. Safety 
a. No fire hazard shall be allowed to exist within the Unit, Limited Common Elements, or 

Common Elements. 
b. Gas or charcoal grills 

i.  When in use, the grill must be at least three feet (3’) from the building. 
ii.  The unit owner will bear the cost of repair of any damage occurring from the use of a 

grill. 
c. Installation or use of unvented petroleum product fueled heaters not permanently installed 

or kerosene heaters is prohibited. 
5. General Appearance 

a. No unit owner shall place or store anything on a porch, patio, deck, or Limited Common                                               
Elements, other than patio furniture or plants.  However, landscaping lights may be 
installed provided they are placed in the flower beds of the Limited Common Elements 
where they will not interfere with mowing and the color emitted from the lights is white 
or amber.  

b. The premises shall be maintained in a clean and sanitary condition and no unit owner 
may accumulate garbage, trash, or recyclables anywhere in or around the Unit, Limited 
Common Elements, or Common Elements. 

c. “For Sale”, “For Rent”, or “For Lease” signs are not permitted in any window or part of 
the unit. 

d. Contractor and political signs are not permitted anywhere in the Unit, Limited Common 
Elements, or Common Elements. 

e. Seasonal decorations are permitted, without approval, but may not be permanently 
affixed to the unit or placed in Common Elements. 

f. Window air conditioners, exhaust fans, or any other item which protrudes through any 
window serving the unit are not permitted without prior written approval of the 
Executive Board. 

g. Exterior clothes lines or similar devices are not permitted. 
h. New installation of Comcast or Verizon boxes; the box shall be placed inside the garage 

and not attached to the outside of the building. 
i. Interior window treatments coverings must be window treatments, such as curtains, 

blinds, shutters.  The portion of the treatment facing outside must be white, off white, 
beige, light gray, or light tan. 

j. Window treatments are not permitted on the exterior of the building. 
6. Trash/Garbage and Recyclables 

a. Trash/garbage and recyclables containers shall be placed at the “curb”/roadway no 
sooner than the day before schedule pick-up and preferably not until the evening before 
pick-up. 

b. Empty trash/garbage and recyclable containers shall be removed from the 
“curb”/roadway as soon as possible after the collection and no later than dusk on the 
day of pick-up. 

c. No trash/garbage, recyclables, or any containers may be visible from the exterior of the 
unit, except when placed at the “curb”/roadway for collection. 
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d. Cigarette butts: 
i. Shall be disposed of in an appropriate fire proof container. 
ii. Shall not be thrown on the Limited Common Elements or Common Elements. 

7. Vehicles  
a. No recreational vehicles, campers, boats, trailers, wagons, scooters, motor cycles or 

similar vehicles shall be stored on any part of the Common Elements. 
b. No vehicle shall be parked in Brighton Place or Common without a current state 

registration sticker and a current inspection sticker properly affixed to the vehicle.  Any 
vehicle remaining on other than a driveway 15 days after the expiration of the current 
registration or inspection sticker will be towed away at the owner’s expense. 

c. If leakage of gas, oil, fluid, or antifreeze occurs, the responsible unit owner shall 
immediately clean the area affected and shall be liable to the Association for any 
expenses incurred cleaning or repairing such leakage. 

8. Parking – Unit owners, residents, and guests shall: 
a. Not park overnight on the through street, Brighton Place. 
b. Not park their vehicles in such a manner as to impede or prevent ready access to any 

garage, driveway, parking area or the fire hydrant. 
c. Not park their vehicles on the turns of the roadway in such a manner as to impede ease 

of travel by emergency vehicles such as fire trucks. 
d. Not drive or park on the grass. 
e. Not park any vehicle larger than a ½ ton pickup truck overnight anywhere on the 

property.  This includes trailers, boats, jet skis, recreational, commercial or oversized 
vehicle.  Exceptions may be permitted with Executive Board approval. 

f. Not change the parking configuration of a unit by adding a parking pad. 
g. Obey any posted parking or traffic regulations.  The speed limit is 15 mph. 
h.  Instruct large numbers of guests to park in the cobblestone circle or in the 

common/overflow spaces located in the following areas; 576 and 570 (3), 554 and 550 
(2), 548 and 544 (2), 536 and 530 (2), and 524 and 518 (2). 

i. Instruct agents, visitors, and service personnel to adhere to the above parking rules. 
9. Snow and Ice Removal 

a. The Association contracts to have snow removed when there are three inches (3”) or 
more. 
i. The decision on snow removal is made in consultation with the snow removal 

contractor and is based on the amount of snow, type of snow, the forecast for 
precipitation, and anticipated temperatures. 

ii. Unit owners are encouraged to help the contractor by moving their vehicle(s) from 
the drive as snow removal proceeds. 

b. Unit owners must also share in the responsibility for keeping the area around the unit 
safe and use concrete friendly products when needed. 
i. No salt may be used on porches or sidewalks which could result in damage to these 

areas.  Only Ice Melt or a similar non salt substance can be used to remove snow 
and ice. 

ii. Damage to paving or to asphalt resulting from unit owner salt will be repaired at the 
unit owner’s expense. 
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c. It is the unit owner’s responsibility to keep the area around their unit’s heat pump clear 
of snow and ice. 

10. Pets 
a. Permissible species:  dog, cat, small bird, and fish.  No exotic or wild animals are 

allowed. 
b. Pet limits:  One (1) dog or two (2) cats or two (2) small birds or an unlimited number of 

fish.  
1. Dogs weight limit – forty (40) pounds;  
2. Dogs height limit at the shoulder – fifteen (15) inches. 

c. Pet owners are required to meet the regulations of the township and county regarding 
pets. 

d. No pet shall be kept, bred, or used for any commercial purposes. 
e. No pet shall be allowed to roam free. 
f. When outside pets shall: 

i. Not be left unattended. 
ii. Be on a leash, tethered, crated, or caged at all times 

g. No pet stake, chain, or leash shall be left in the grass, on the driveway, or sidewalk 
h. “Invisible Fences”, pet runs, dog houses, or pet enclosures are not permitted. 
i. Pet owners are responsible to immediately clean-up, remove and discard, in the trash, 

any pet excrement.   
j. Pet owners are fully responsible for any personal injury and/or damage caused by their 

pet. 
k. No pet shall be allowed to become a nuisance or create an unreasonable disturbance.  

Actions which constitute a nuisance include, but are not limited to, abnormal or 
unreasonable crying, barking scratching, unhygienic offensiveness, aggressiveness, or 
running loose on the property. 

l. Nothing contained herein shall prohibit a disabled owner or occupant from keeping a 
Service or Companion dog or animal assistant.  Documentation of necessity and 
certification of training of the animal is required prior to the animal residing in the unit 
and annually submitted with the Unit Owner Contact Sheet. 

m. Enforcement 
i. The pet owner will receive written notice of a violation 
ii. Upon any additional violation, the Executive Board has the authority to: 

1. Require permanent removal of any pet, if such pet is determined by the Board 
to be a nuisance or a danger to the community and its residents.  If so 
determined, the pet owner will have three (3) days to remove the pet. 

2. Assess and collect fines for violations of the rules and to assess and collect 
amounts necessary to repair or replace damaged areas or objects. 

11. Bird Feeders 
a. Are permitted with the following stipulations: 

i. The unit owner is responsible to maintain a clean area to preclude animal or 
insect infestation. 

ii. If a problem with animal or insect infestation occurs due to the bird 
feeder(s), the problem shall be eliminated at the unit owner’s expense. 
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12. Respect for Neighbors 
a. Unit owners, residents, and their guests shall not make or permit any noise which may 

disturbs their neighbors.  This includes, but is not limited to, playing musical 
instruments, electronic devices, and pet noises. 

b. Unit owners shall not permit anything to be done which interferes with the rights, 
comforts, or conveniences of other unit owners/residents. 

c. Unit owners, residents, and their guests shall not create a hostile situation.  This 
includes but is not limited to: 

i. Uninvited or unwelcomed verbal or physical contact. 
ii. Behavior that bothers, threatens, alarms, intimidates or places 

people in fear of their safety. 
iii. Behavior that degrades or offends an individual or group of 

individuals. 
13. Garage Sales/Yard Sales  

a. Garage Sales/Yard Sales are not permitted in Brighton Place. 
14. Unit “For Sale” Signs 

a. Only standard real estate signs (no 4x4 posts) are permitted.  A unit “For Sale” sign 
including stand shall not exceed thirty-two inches (32”) by twenty-four (24”) wide. 

b. A unit for sale may display only one “For Sale” sign, except that units which have front 
and rear street exposure may display two (2) “For Sale” signs.  Units which meet this 
definition are numbers 533 and 579 and units in building numbers 1, 16, 17, 18, and 19. 

c. A unit which does not front on Brighton Place may display an additional directional sign 
(arrow type).  Units which meet this definition are 518, 524, 530, 536, 548, 550, 554, 
570, and 576. 

d. An “Open House” sign may be displayed on the day of the open house. 
e. All signs shall be removed no later than two days following “settlement” date. 

15. Disposition of Property – Selling, Auctioning, or Leasing units 
a. Units may be used for residential purposes only.  The unit owners or family members 

must be present and reside in the unit. The operation of a business is prohibited.  
b. Sale of Unit 

i. Unit owners shall notify the Property Manager in writing when his 
or her unit is being sold, giving the names of the new owners and 
the anticipated date of occupancy. 

ii. The unit owner is required to provide the realtor or auctioneer with 
the Condominium Documents.  (The Declaration and its 
amendments, the By-Laws, and the up-to-date Handbook). 

iii. The Property Manager must be contacted for preparation and 
receipt of the Resale Certificate. 

iv. A buyer shall pay a Capital Reserve Fund improvement fee equal to 
six (6) monthly assessments.  This is a one-time nonrefundable fee 
payable at the time of settlement.  This fee is waived if the buyer is 
a family member. 
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c. Lease of unit 
i. The number of rental units is limited to two (2) in accordance with 

the Declaration and it’s amendments.  Unit owners must obtain 
approval from the Board prior to offering a unit for lease. 

ii. No unit may be leased/rented for an initial term of less than one 
hundred eighty (180) days.  

iii. A copy of the lease shall be furnished to the Property Manager 
within ten (10) days after execution thereof. 

iv. The lessee is bound by the Declaration, By-Laws, and Rules and 
regulations of the Brighton Place Condominium Association. 

v. Family members are not considered lessees for these purposes. 
vi. Subleasing is not permitted. 

16. Access to Units 
a. Unit owners/residents shall allow access to members of the Executive Board, agents of 

the Association and any contractor or workman authorized by the Executive Board or 
the Property Manager after reasonable notice and at a reasonable hour of the day for 
the purpose of inspecting such unit for the presence of any vermin, insects, or other 
pests; to get estimates and to do work authorized by the Association; or any reasonable 
purpose. 

b. In the case of emergencies, the Association shall have the right to enter a unit without 
prior notice to unit owner(s) to alleviate damage to the unit, and adjoin unit, Limited 
Common Elements or Common Elements. 

17. Access to the Roof 
a. Except in the case of emergencies, no one except Association retained contractors shall 

be permitted on the roof of any building without written permission of the Executive 
Board. 

18. Condominium Assessment Fees 
a. Assessments are payable in advance and shall be due on the first day of each month. 
b. The following steps will be taken if an account is in arrears: 

i. After the tenth (10th) of the month a late fee of five percent (5%) of 
the assessment will be added to the unit owner’s account. 

ii. After thirty-one (31) days of delinquency, a warning letter will be 
sent to the delinquent unit owner stating the amount owed and the 
penalty for non-payment. 

iii. If payment has not been received within two (2) weeks of the first 
delinquent notice, a second notice will be sent by certified mail 
again stating the amount owed and the penalty for non-payment.  
The cost of the certified postage will be posted to the unit owner’s 
account. 

iv. If the delinquent account has not been brought current by ninety-
one (91) days after the assessment was due, the filing process will 
begin in order to collect the amount owed on the account. 
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v. Once a judgment has been made the amount owed on the account 
is to be paid immediately.  Failure to comply will result in further 
legal action. 

19. Lost or Destroyed Documents 
a. A $100 replacement fee will be charged to the unit owner for printing of lost or 

destroyed “Condominium Documents” including; the Declaration, the Fourth 
Amendment and Restated Public Offering Statement for Brighton Place, a Condominium, 
the By-Laws and an up-to-date Handbook.  These documents must be given to a 
potential buyer at the time of an offer. 

20. Violation of these Rules and Regulations 
a. Unit owners and residents in violation of these Rules and Regulations will receive a 

warning letter allowing 10 days to correct the violation.  If corrective action is not taken, 
the violator will receive a letter assessing a $25 fine with 10 days to correct the 
violation.  If corrective action is not taken, the violator will receive a letter assessing a 
$50 fine with 10 days to correct the violation. If corrective action is not taken, the 
violator will receive a letter assessing a $100 fine per day until corrective action is taken.  
Administrative costs will be added to the fines. 

b. When fines are imposed a letter shall be sent to the unit owner via certified mail, return 
receipt requested. 

c. Legal fees incurred by the Association as a result of violations to these Rules and 
Regulations shall be assessed to the violator. 

d. Unit owner(s) shall have the opportunity to be heard at a meeting of the Executive 
Board. 

e. Liens may be filed against individual unit owners if fines are not paid. 
21. Maintenance Requests 

a. Requests for maintenance shall be directed to the Property Manager.  When you have a 
maintenance request, please contact York H-G Properties directly using one of the 
following three methods.  

i. Click on the link https://yorkhgproperties.com/hoa/brighton-place/ or enter 
that address into your browser.  After logging on to the portal, click “Request 
Maintenance” on the right side of the page and then enter your request.   

ii. Email York H-G Properties at associations@yorkhgproperties.com  
iii. Phone York H-G Properties at 1 (717) 501-4435. 

b. The Property Manager should be called for emergency maintenance requests. 
c. The Board will determine if the Association or the unit owner will be billed for the 

maintenance work done. 
22. Utilities Issues 

In the event of a utilities problem, such as an electrical outage or water problem, DO NOT 
CONTACT YORK H-G PROPERTIES!  The property manager has no responsibility in this area.  Each 
homeowner has an account for these services.  If you experience problems with electricity and 
water, use the following 24/7 emergency numbers: 
 
 

about:blank
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PPL 1 (800) 342-5775 or 1(800) dialppl. 
 
Veolia Water 1 (888) 299-8972. 
 
The sewer is operated by Upper Allen Township and the phone number for the Sewer 
Department is 1 (717) 766-0756. 
 
Currently our trash, garbage, and recyclables are collected by Republic Services.  They can be 
reached at 1 (800) 210-9675 or 1 (717) 845-1557. 
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BRIGHTON PLACE CONDOMINIUM ASSOCIATION 
UNIT OWNER CONTACT SHEET 

 
The information on this form is useful in case of fire, security problems, or medical emergency.  The 
information provided is not for public use. It will be kept on file by the Board only for use on your 
behalf in case of an emergency.   
Please complete this form and return it to: 
 Brighton Place Condominium Association 
 502 Brighton Place 
 Mechanicsburg, PA 17055 
 
UNIT INFORMATION 
 

Unit #__________       Date________________ 
 

Owner(s) _______________________________________________________ 
 

Phone #___________________  Cell #____________________  Cell # ____________________ 
 

Work Phone# _________________  Email address ___________________________________ 
 

Vehicle 1._______________________________  License Plate __________________ 
 

Vehicle 2._______________________________  License Plate __________________ 
 

Please List other persons residing in your unit. 
 

1._____________________________________  2._____________________________________ 
 

ANIMAL RESIDING IN UNIT 
 
 Kind __________ Name(s) ___________________________________  Age (s) _________ 
 
HOMEOWNER INSURANCE 

 
Company ________________________________________________  
 
Contact Person __________________________________ 

 
Address __________________________  City ___________________  State ____  Zip ______ 
 
Phone# _________________________ 

 
IN CASE OF EMERGENCY CONTACT: 
 

Name ____________________________________________  Relationship ________________ 
 

Address __________________________  City ___________________  State ____  Zip ______ 
 
Phone # _________________________ 

 
NAME OF NEIGHBOR(S) WHO HAS ACCESS TO YOUR UNIT 
 

Name ________________________________  Unit # ______  Phone # ____________________ 
 
Name ________________________________  Unit # ______  Phone # ____________________ 



LANDSCAPE MAINTENANCE 
(Association and Owner’s Responsibilities) 

◄ Indicates planting area (Common Element) maintained by the Association, i.e., Weeding, deep edging, tan 
bark, and trimming. 

Revised December 2015 

 

 
Bids for maintaining Brighton Place lawn and common elements require that limits be established for the maintenance 
of planted areas around each unit.  Original landscaping includes the front or entrance area of each unit and a 4’ X 51’ 
area along the exposed length of Brighton (end) I and II units.  Association responsibilities for these common areas 
include weeding, deep edging, tan bark, and trimming.  Unit Owners are responsible for the care and appearance of any 
additional plantings, i.e. shrubs, annuals, or perennials, that they or a previous unit owner have planted in the beds 
designated as Association responsibility.  Approval must be received from the Board prior to any changes in the 
shrubbery or bed size. 
 
In 1998, a survey of the Brighton Place complex was completed in order to determine the existing amount of plantings at 
each unit.  As a result of the survey and a reading of Section 6.1(n) of the Association Declaration which states, “Unlike 
other Limited Common Elements, the care and maintenance of the rear yard area shall be performed by the Unit Owner 
or his designated agent or employee”, it was decided by the Executive Board that only that specific area designated on 
the drawings (below) will be maintained by the Association.   
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THE BRIGHTON PLACE, A CONDOMINIUM OWNERS ASSOCIATION 

CHART OF RESPONSIBILITIES (LAST REVISED 0/09/2005) 

Item Description Type of Item 1 Responsibility 
 Association Unit 

Owner(s) 
Joint 2 

Appliance U  X  
Cabinets U  X  
Cable Connection 3 U  X  
Chimneys     
     Interior Flue Cleaning LCE   X 
     Interior Cleaning (Unit side 
     surface) 

U   X 

     Replacing/Repairing LCE   X 
Concrete Steps and Sidewalks 
(leading to only one unit) 

LCE   X 

Dryer Vents U   X 
Electrical Systems     
     Interior U  X  
     Exterior (1 Unit) LCE X X  
     Exterior (Common) 4 GCE X   
Exterior Doors, Door Frames, 
and Door Hinges 

U    

     Cleaning U & LCE  X  
     Replacing U & LCE   X 
     Door Locks 5 U OR LCE   X 
Exterior Lights     
     Outside Patio U  X  
     Porch U  X  
     Street GCE X   
Exterior Walls/Siding 5 6 LCE   X 
Extermination     
     Inside U  X  
     Outside GCE & LCE X   
Fence Enclosures LCE   X 
Foundation 5 6 LCE   X 
Garage Door Openers U OR LCE  X  
Garage Doors U OR LCE  X X 
Gas Fireplaces U  X  
     Hoods (outside) U OR LCE   X 
Heating/Cooling Systems U  X  
Interior Flooring and Walls U  X  
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Item Description Type of Item 1 Responsibility 
 Association Unit 

Owner(s) 
Joint 2 

Landscaping     
     Trees and Shrubs in Patios LCE  X  
     Lighting in Patios LCE  X  
     Provided by Unit Owner U  X  
     Lawn mowing, etc. of 
Common 
     Areas 

GCE X   

     Rear Yard Areas LCE  X  
Painting     
     Interior U  X  
     Exterior 5 6 LCE X   
Patios/Decks/Balconies LCE X   
     Cleaning LCE  X  
     Repairing/replacing LCE   X 
Pest Control     
     Exterior Buildings GCE X   
     Exterior Landscape GCE X   
     Interior U  X  
Plumbing     
     Fixtures U  X  
     Interior U  X  
     Exterior U U X  
     Outside Faucets (Serving 
only 
     one Unit) 

U  X  

Roofs 5 6     
     Repair/Replacing LCE X   
     Downspouts/Gutters LCE X   
     Cleaning LCE X   
Sewer Lines     
     Interior U  X  
     Exterior LCE   X 
Sidewalks (other than those 
serving only one unit) 6 

GCE X   

Skylights (existing) 7 U OR LCE   X 
Skylights (owner installed) 7 U OR LCE   X 
Storm Doors and Screens     
     Cleaning LCE  X  
     Replacing LCE  X  
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Item Description Type of Item 1 Responsibility 
Association Unit 

Owner(s) 
Joint 2 

Telephone Connections 3 U X 
Water Heaters U X 
Windows, Window Frames, 
Tracks, and Sills 

  Cleaning U & LCE X 
  Replacing U & LCE X 

Wooden Walkways 6 GCE X 

1 U = Unit; LCE = Limited Common Element; GCE = General Common Element 

2 The physical responsibility for the maintenance, repair and replacement of most Limited Common 
Elements is on the Association; however, the responsibility to pay for such maintenance, repair or 
replacement is on the Unit Owner(s) who are benefited from the Limited Common Elements and the 
Association may assess the cost therefore as an assessment against those Unit Owner(s). Often the Unit 
Owner(s) may desire to do the work and pay for it directly. This should be done only after first obtaining 
the consent of the Executive Board to ensure that the proposed work is done to acceptable standards 
and consistent with the community. 

3 These systems are solely the responsibility of the Unit Owner(s) regardless of whether they are located 
in the Unit or outside the Unit. 

4 To the extent the electrical system or other utilities are for Association property in general common 
areas, the Association is responsible. To the extent that the system or utility is for the benefit of Unit 
Owner(s), it is the Unit Owner(s) sole responsibility. 

5 Recommend that these items, although Limited Common Elements to be maintained by the 
Association and paid for by the Unit Owner, be assessed as part of the general common expense to be 
shared by all Unit Owners since all Units will need the work to be done eventually. 

6 Should be part of Capital Reserve Fund. 

7 Assuming that the right to install specifically 



Brighton Place Condominium Association 
Association Assessment Delinquent Policy

Amended 3-17-2016 
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This policy defines the process to be followed for the collection of assessments (monthly and 
special) and fees in accordance with the Association’s governing documents and as agreed 
upon at the time the unit was purchased. 

All assessments (monthly and special) and fees shall be paid by the Unit Owner on or before 
the first (1st) day of each month. Payments may be made monthly or in advance. If any charge 
levied against any unit is not paid when due, it will become a “lien” upon said unit until paid in 
full. The Board of Directors, on behalf of the Association, may bring such actions as it shall 
determine appropriate at law or in equity, by way of imposition and foreclosure of a “lien” upon a 
Unit or otherwise, to collect the delinquent assessments (monthly and special) and fees 
including, but not limited to: cost of collection, including Court and Sheriff’s cost, administrative 
cost, reasonable attorney’s fees, collection agency fees, and interest at a rate fixed by 
resolution of the Board of Directors which does not exceed for purpose of comparison, the rate 
current in the Commonwealth of Pennsylvania as provided in the Goods and Service Installment 
Sales Act, as amended. The sale or transfer of any Unit, either voluntary or involuntary, 
including Sheriff Sales and Tax Sales, shall not extinguish any “lien” for charges provided for 
herein, except discharge of any “lien” pursuant to the bankruptcy laws of the United States of 
America. 

The following steps will be taken when a Unit Owner’s monthly and/or special assessments are 
in arrears: 

1. Any assessment(s) not paid by the 10th of the month when due shall be subject to an
additional late charge (fee) of five (5) percent (%).  This amount will be added to the Unit
Owner’s account balance.

2. If a Unit Owner’s account balance is more than one month delinquent, then a notice will
be sent by the Property Manager via US Mail stating the amount owed and the penalty
for non-payment. The cost of postage and all administrative fees incurred will be added
to the Unit Owner’s account balance.

3. If payment is not received within two (2) weeks of the mailing of the first delinquent
notice, then a second notice will be sent by the Property Manager via Certified US Mail
again stating the amount owed and the penalty for non-payment.  The cost of certified
postage and all administrative fees incurred will be added to the Unit Owner’s account
balance.

4. If a monthly assessment balance plus fees has reached five hundred dollars ($500)
and/or a special assessment is sixty (60) days overdue, then the Property Manager will
turn the account over to collection.  All costs associated with this process will be added
to the Unit Owner’s account balance.

5. If an account has been turned over to collection, then the Collection Agency will be
allowed a period of no less then ninety (90) days to either collect monies owed on the
account or to produce written verification of activity toward satisfaction of debt.  Should
neither of these occur, the account will be returned to the Association.  Upon direction by
the Board of Directors, the Property Manager shall proceed with the filing process.  All
fees associated with this process in addition to the costs of filing will be added to the Unit
Owner’s account.

6. Once a judgment has been made the amount owed on the account is to be paid
immediately.  Failure to comply will result in further legal action, collection activity, and
the additional costs associated with such.
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BRIGHTON PLACE CONDOMINIUM OWNERS ASSOCIATION 
 

 
 

ARCHITECTURAL VARIANCE REQUEST FORM 
(Exterior Structure and/or Landscaping Variances) 

Submission of Plans to the Executive Board 
 
Owner(s) Name(s):  ______________________________________________________ 
 

Address: ______________________________________________________________________________________ 
 

Email: _____________________________________________________ 
 

Phone: ___________________________ 
 

Date Submitted: ____________   Date Received by Executive Board: ____________ 
 

In accordance with the Brighton Place Condominium Owners’ Association Declaration, I request your consent to 
make the following changes, alterations, renovations, additions, and/or removals to the Common Elements and/or 
Limited Common Elements at my Unit.  Briefly describe any changes you wish to make in the space provided below.  
Please include and attach as applicable; sketches, drawings, blueprints, pictures, cut sheets, and the type of 
materials to be used.  For landscaping include the specific plants to be added and/or removed, and/or replaced. 
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________ 
 

Is this an amendment to a previous request? ___________ 
 

If “yes”, please provide the approximate date of previous request: ____________ 
 

 

 
 

I understand that under the Declaration, the Executive Board will act on this request and provide me with a written 
response of their decision. I further understand and agree to the following provisions:  
 

1. No work or commitment of work will be made by me until I have received written approval from the Board.  
 

2. All work will be done at my expense and all future upkeep will remain at my expense.  
 

3. All work will be done expeditiously once commenced and will be done in a good workman-like manner by a 
qualified, licensed, and insured contractor.   

4. All work will be performed at a time and in a manner to minimize interference and inconvenience to other Unit 
owners.  
 

5. I assume all liability and will be responsible for all damages and/or injury which may result from performance of 
this work as well as all damages and/or injury which may result from the final product of the request.  
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6. I will be responsible for the conduct of all persons, agents, contractors, and employees who are connected with 
this work.  
 

7. I will be responsible for complying with, and will comply with, all applicable federal, state, and local laws, codes, 
regulations, and requirements in connection with this work, and will obtain any necessary governmental permits 
and approvals needed. I understand and agree that Brighton Place Condominium Owners’ Association, its Executive 
Board, and its Agent(s) have no responsibility with respect to such compliance and that the Board or its designated 
Agent’s approval of this request shall not be understood as the making of any representation or warranty that the 
plans, specifications, or work comply with any law, code, regulation, or governmental requirement.  
 

8. I understand that a decision by the Executive Board is not final and that the Executive Board may reverse or 
modify its decision upon written application of any Owner made to the Executive Board within five (5) days after 
the Executive Board has made its decision.  
 

9. I further agree that any future maintenance will be the Owner’s responsibility, and if not properly maintained, 
the Board may do so at the Owner’s expense.  
 

10. Subsequent purchasers of this condominium unit must be advised of this agreement prior to a final sale of the 
unit.  
 

11. The contractor will be: _________________________________________ 
 

12. If approved, the work would start on or about: ____________        And would be completed by: ____________ 
 

Owner(s) Signature(s): _______________________________________________           Date: ____________ 
 

Please send this Request Form and attachment(s) to: 
Brighton Place Condominium Owners’ Association or Ryn Miller, ryn.miller@yorkhgproperties.com 
C/O York H-G Properties, LLC     717-889-0515, ext 200 
40 Gotham Drive, Suite D 
Red Lion, PA 17356 

 
 

 
 

FOR BOARD USE ONLY:  
 

Approved: __________________________________________  Date: ____________ 
 

Approved w/ conditions: _____________________________________ Date: ____________ 
Conditions/Stipulations: 
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________ 
 

Denied: __________________________________________   Date: ____________ 
Basis for Denial of Application: 

__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________ 
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Date adopted 04/21/2015 

Brighton Place Condominium Association Board Member Code of Ethics 

As a Board member, you need to be aware that more is expected of those in leadership.  The ethical 
performance of the Brighton Place Association Board is the sum of the ethics of the people who serve on 
it.  Review the following statements.  Signing this Code of Ethics solidifies your commitment to high 
standards of moral integrity and honest Board service. 

As a member of the Board, I will: 

• Consider myself a trustee of this organization and do my best to ensure that it is well
maintained, financially secure, and always operating within the best interests of those we serve.

• Do nothing to violate the trust of those who elected or appointed me to the Board or of those
we serve.

• Focus my efforts on the best interests of the Association and not my personal goals, taking care
to be completely objective in judgements and any recommendations made.  This accountability
will supersede any conflicting personal interests.

• Approach all Board issues with an open mind, prepared to make the best decisions for everyone
involved.

• Encourage the free expression of opinions of all Board Members and conduct debate in an
atmosphere of mutual respect and courtesy.

• Respect and support the majority decision of the Board even if I abstained or voted against a
motion or a decision.

• Keep all confidential Board information, confidential.  Including Unit Owner financial
information, disciplinary letters sent to individual Unit Owners or residents, and the bidding
process for contacts.

• Immediately disclose to the Board and perceived or real conflict of interest as soon as I have
knowledge of the potential for conflict.

• Never exercise authority as a Board member except when acting in a Board meeting or as I am
delegated by the Board or its President.   When authorized, my representations will be
consistent with the accepted positions, decisions, and policies of the Board.

• Refrain from using my service on this Board for personal advantage or for the advantage of my
friends.

• Avoid unethical, dishonest, fraudulent, and illegal behavior; conducting all activities
professionally and with integrity.

• Avoid exaggerated and disparaging remarks about or to residents of this community.  Racial,
ethnic, gender, creed, color, sexual orientation, age, or personal disability bias or prejudice will
not be tolerated.

• Refrain from entering a unit or limited common elements without the Unit Owner’s invitation or
permission.

• Abide by the Rules and Regulations of the Association.

Actions deemed a violation of this Code of Ethics may result in removal from the Board. 

___________________________________ ________________ 
BOARD MEMBER SIGNATURE  DATE 
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